
 

 

  

Job title Language Program Coordinator 

Reports to Cultural Program Director or Tribal Administrator 

 

Job purpose 

The Language Program Coordinator is responsible for creating and executing a community 

survey to determine language capabilities in Chilkoot Tribe. Responsible for assembling and 

evaluating Tlingit language teaching materials and curricula, as well as historic and current audio 

recordings of Native Tlingit speakers. Disseminate information from the survey and research into 

a long range strategic plan for Tlingit language revival in Chilkoot Aani. This job description 

reflects the administration’s assignment of essential duties and responsibilities. It does not 

prescribe or restrict the tasks that may be assigned. 

 

Duties and responsibilities 

1. Plan and implement a survey of Tribal members to identify Tlingit language resources in the 

Chilkoot tribe and Haines community, determine community fluency in Tlingit, and community 

interest and preferred course for Tlingit language revitalization. 

2. Catalog the available resources for language revitalization, including curricula, learning tools, 

schools and other organizations with language training capabilities or willingness to participate 

in language training, and recordings of Chilkoot speakers and the broader Tlingit community of 

speakers. 

3. Write a report summarizing the available Tlingit language resources. 

4. Work with a Tlingit Language consultant to identify the most viable method of moving 

forward with language revitalization in Chilkoot Aani, exploring cost effectiveness of various 

options such as mentor/apprentice, immersion schools, and targeting specific age groups for 

coursework. 

5. Write a strategic plan outlining the optimum path for Tlingit Language revitalization in 

Chilkoot Aani. Include a cost estimate for each phase of the plan. 

6. Present the strategic plan to the CIA Cultural Committee and Tribal Council. 

7. Develop and maintain language department files and resources.  

9.Assist Tribal Administrator with reports and statistics related to grant project.  

10. Publish articles in local/state newspapers and newsletters.  

11. Maintain partnerships with outside organizations in the community.  

12. Assist in updating and maintaining the CIA website as relates to language resources.  

13. Cooperate as a team member with Chilkoot Indian Association staff. 

 

Qualifications – Native Preference Hire 

1. Bachelor’s degree or relevant work experience required. Previous experience in community 

surveying preferred.  

2. A willingness and desire to learn different tasks and to work with people of all ages and 

backgrounds.  

3. Ability to develop and maintain rapport with community agencies and groups with sensitivity 

to the unique needs of a small, isolated community.  

4. Strong organizational skills.  

5. Experience working with video, photo and sound equipment.  



 

 

  

6. Ability to establish and maintain effective working relationships with officials, staff members, 

partners and the public is required. Experience working with tribal organizations is preferred.  

7. A strong understanding of the Tlingit culture is preferred.  

9. Experience working with page layout programs, design software, and computers is preferred.  

 

Working conditions 

Flexible work hours will be required on occasion for evening and weekend programming. May 

work outdoors or in traditional settings.   


